CHRIST LUTHERAN CHURCH
ACOLYTE GUIDE

Arrival

· Be at church 15 minutes before the service begins.  Take a bulletin up front with you.

· An adult coordinator should be present to assist you with robes, ties, any special instructions, and lighting the candle-lighters.  If not, you can ask an usher.
· If two acolytes are present, decide who will receive the offering, who will assist with communion, and who will assist with special duties such as baptisms or advent candles.

Lighting the Candles

· Light the candles 10 minutes before the service begins.

· Light candles on the altar first; then light those in back from top to bottom (high to low).

· If there is a baptism, the acolyte sitting nearest should light the Baptismal candle.

Offering
· After the offering is taken by the ushers and they are waiting at the back of the church, go to the front of the altar to receive the offering.  If the choir is singing, wait until the choir is done before you go to the front of the altar.  

· Offering plates will be stacked on top of each other.  After you receive them from the ushers, turn and lift them towards the cross for 5 seconds.  Then walk around the outside of the railing and place the offering on the table behind the altar.  Return to your seat.

Communion
· Pastor will explain how communion will be done for that service.  When he’s done, both acolytes go up to the back of the altar with the Lay Assistant.  

· If you take communion, hold your palm up to receive the wafer.  Hold it until the cup is presented and dip the wafer into the wine.  

· If you don’t take communion keep your hands down and Pastor will give you a blessing instead.

· There are typically two methods for communion:
· Individual Glasses

· Pick up a wooden tray to collect the empty glasses and follow the Lay Assistant around the altar railing.  When your tray gets full, someone from the Altar Guild will help you empty the tray at the back table.  

· If Pastor and the Lay Assistant take communion to someone in their pew, you do not need to follow them.  You can set the tray back on the table behind the altar and return to your seat.
· Intinction

· There may be one or two stations for distributing communion.  You will hold the cup of white grape juice.  People will either dip their wafer in the assistant’s cup or in your cup.
· If there are two stations, both acolytes will be needed.  You will stand next to the assistant who’s holding the cup of wine and farthest from whoever’s holding the wafers.
· If there’s only one station, you will stand closest to the pulpit if that side of the church is coming forward.  At some point you will switch and stand closest to the organ if that side of the church is coming forward.
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Extinguishing the Candles
· After Pastor begins to walk away from the altar during the last hymn, pick up your candle-lighters.  Extinguish the candles in back from bottom to top (low to high).  Also extinguish the Baptismal candle at this time if it is lit, and the Advent candles if they are lit.
· Then stand behind the altar facing the candles on the altar until “Go in Peace, Serve the Lord” and “Thanks be to God” have been said.  (Choir may occasionally sing before or after this also.)
· Only then should you extinguish the candles on the altar.  The two candles on the altar should be the very last two extinguished. 
SPECIAL OCCASIONS:

Baptisms
· When the baptism party is called up to the font, get the pitcher of water off the table behind the altar.  Stand next to Pastor, by the Baptismal candle.

· Pastor will motion to you and you will slowly pour water into the font.  Stop pouring when most of the water is gone from the pitcher or if Pastor taps you on the shoulder.

· Place the pitcher back on the table behind the altar then stand next to Pastor again in case he needs your assistance.

· When the baptism is done, you can return to your seat (or share the peace).
Advent
· Advent candles are lit after the first lesson has been read.
· There are 3 blue candles and one pink.  

· Light the wick on your candle-lighter from the candle on the altar.

· Week one – light a blue candle only.
· Week two – light 2 blue candles.

· Week three – light 2 blue candles and the pink candle.

· Week four – light 2 blues, the pink, and then the last blue.

· Extinguish the Advent candles at the end of the service before the two altar candles are extinguished.
Easter
· One acolyte will be chosen as the Crucifer for Easter Sunday.  The Crucifer carries the cross into the church at the beginning of the service and out at the end of the service.
· After carrying the cross in, you will put it in its stand and go to your seat.

· You will sit in a chair up by the acolyte and Lay Assistant.
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